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Contractor Posting for the Physical Activity Coalition of Manitoba
PACM is accepting resumes for a contractor position to coordinate PACM activities from September 2013- March 2014.  

Proposed Activities include:

1.  Provide leadership in distribution of the Active Healthy Kids Canada Report Card. 

· To develop and administer a distribution plan for disseminating the Active Healthy Kids Canada Report Card.

· Offer a webinar or workshop on the report card in partnership with Active Healthy Kids Canada.

2.  To revise and update the Manitoba Physical Activity Action Plan.

· Engage key provincial, regional and local physical activity stakeholder organizations to provide input and direction on the updated plan.

· Coordinate a facilitated discussion or summit to identify priorities and actions of the updated plan. 

·  Draft proposed updates to the plan and share with key stakeholders.

3. To enhance membership and partnership strategies that support collaboration and networking among organizations, agencies, communities and government departments locally, regionally and provincially.  Activities will include (but not limited to):

· Planning and implementing bi-annual membership meetings including an educational component.

· Develop and implement a communication plan for PACM including recommendations for the website, subscriber email list, list serve, and email lists, and/or other media.

· Work with the PACM Executive to recruit and retain PACM members to ensure key stakeholders are represented. 

Contractor will be responsible for the coordination of the Project, including but not limited to:

a. Develop and implement a detailed project work plan as it relates to the project goals, in consultation with and as approved by the PACM Executive Committee.

b. Provide written progress reports to the PACM Executive Committee as required.

c. Provide a written final report for the PACM Executive Committee/PACM Conference Steering Committee and Funder.

d. Attend and participate in PACM Executive Committee and membership meetings.

e. Maintain regular contact with the PACM Co-Chairs.

f. And other relevant tasks related to the Project as required and mutually agreed to by the Contractor and the PACM Executive Committee.

Applicants should send their resume to Casie Nishi, Co-Chair, PACM, at cnishi@sogh.mb.ca by August 15, 2013.   
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