[image: ]
Canadian Association of Leisure Studies
Association canadienne d’études en loisir

TRAVEL CLAIM


	Name:
	

	Address:
	

	
	

	City/Prov.:
	

	Postal Code:
	



	Date of travel –
	From:
	
	To:
	



	Itinerary –
	From:
	
	To:
	



	Purpose of trip:
	





	Travela
	
	
	Total

		By car
	Total km: 
	at 0.45 cents per km =
	

		By plane
	
	
	

		By train/bus
	
	
	

	Accommodationb
	
	
	

		Hotel/motel/B&B
	
	
	

	
	
	Total =
	



Please attach all relevant receipts for travel and accommodation related claims.


Allowable Expenses:
a. Expenses for travel pertain to only one principal mode of transportation and other directly related incidental travel (e.g., transit to airport).
b. Accommodation is for up to two nights only and does not include incidentals such as meals or internet access.
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	Signature:
	
	Date:
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