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MMSA Student Initiative Grants Program
Student Initiative Grants Program Guidelines
1. Eligibility

1.1. In order for initiatives to be eligible to receive a Manitoba Medical Students Association (MMSA) Student Initiative Grant (SIG), the initiative must fulfill the following criteria:

i. The applicants must be medical students who are current members of the MMSA. The MMSA does encourage collaboration and partnership with other stakeholder bodies as necessary for project success; however, submissions must come from the involved MMSA member student(s).

ii. The applicants must not be requesting funding for ineligible expenses as per section 1.2.
iii. The initiative must not have significant potential to result in harm to an individual or group and should not be for personal gain.

iv. The initiative expenses must not have been incurred prior to the academic year of the application year. Initiatives undertaken during the academic year of the application year are eligible for retroactive funding if proof of expenses can be provided. An ‘academic year’ is defined as the term from August 1 to July 31. For example, for SIG applications received in the 2017-2018 application year, the initiative expenses must not have been incurred prior to August 1, 2017.
1.2. MMSA SIGs will not fund the following expenses:

i. Events whose goals are already being met by an existing program/event, or are otherwise deemed redundant for any reason by the SIG committee.

ii. Individual academic research.

iii. Conference funding (either travel or conference fees) for individual students.

iv. Alcohol, marijuana or other substances.

v. Those related to an event or initiative which involves gambling.
vi. Compensation to medical students or other initiative-involved students for their time working on an initiative.

a. Exception: In the case where a student not affiliated with the initiative is hired to provide a service which the initiative organizers would otherwise have been required to pay a significant amount to an external company for (e.g. hiring a company for app development), the SIG committee may approve a reasonable honorarium payment, if

the following can be provided:
i. Evidence of three quotes from external service providers for the same service.

ii. A formal receipt/invoice of services rendered, including all specifics of the service provided, along with particulars for the number of hours spent.

b. Exceptions will be made at the discretion of the SIG committee.
1.3. Initiatives which are provided with SIG funding should be inclusive and run at all times in a way that does not jeopardize the professionalism of those involved or of the medical profession.

i. If at any time a concern arises regarding the appropriateness or professionalism of activities associated with an initiative, the SIG coordinator should be contacted.

ii. Provision of MMSA sponsorship for an overall initiative via SIG funding does not denote MMSA endorsement of all initiative or event activities.

1.4. The maximum amount of funding that may be requested via a MMSA SIG is $1000.00. The purpose of this limit is to facilitate the ability to distribute meaningful support to a number of initiatives each year.
i. If an initiative’s overall budget is over $1000.00, it is requested that the full budget be provided, that the amount requested from MMSA be specified, and that applicants seek additional funding from other sources for the remainder of the required funds.

ii. It is expected that MMSA have the opportunity to be recognized in the same way as any other sponsor who contributes an equivalent financial amount to the initiative or event receiving SIG funding.

2. Adjudication and Result Notification Process

2.1. Funding will be distributed equally through two application cycles each academic year, with one deadline in November or December, and another in February or March. The specific dates for each academic year are to be decided by the SIG committee and publicized to all MMSA members on or prior to October 1st of that academic year.
2.2. All MMSA SIG applications will be blinded by a third party, graded individually by each committee member, and then discussed at a SIG committee meeting within four weeks from the deadline based on the following components of the proposed initiative:
i. Enhancement of the experience of Manitoba medical students with respect to their education, wellbeing, or otherwise. (30%)

ii. Enhancement of the applicants’ local, provincial, and/or national community. (30%)
iii. Practicality and level of planning evident in the initiative proposal. (20%)

iv. Clarity, specificity, and transparency of itemized budget. (20%)

2.3. Final funding decisions will be sent out within four weeks from the application deadline.

2.4. All applicants will be notified via email as to the status of their application’s success by the end of the period outlined in section 2.3. This includes those who submitted both successful and unsuccessful applications.
i. Any applicant who submitted an unsuccessful or partially funded application may request feedback on their application in order to understand the decision better and to inform what they may improve on for future applications.

ii. If an applicant requests feedback, this request will be met by the SIG committee within a period of two weeks.

2.5. The SIG committee may decide to fund the full amount requested by an initiative application, or they may decide to provide partial funding. In the case that partial funding is provided, the applicants will be notified of this, as well as any funding restrictions, in their email notification.
i. If only partial funding is provided and the email notification does not place any restrictions on which portion of the budget these funds may be used for, the funds may then be used for any part of the budget for which funding was requested from the SIG, at the discretion of the applicants.

ii. If only partial funding is provided, the email notification may indicate which portions of the proposed budget that the SIG is able to provide funding for. In this case, reimbursement will not be provided for any part of the provided budget other than that specified in the letter.

2.6. Successfully funded initiatives will be subject to the rights and responsibilities of MMSA approved Interest Group events as outlined in the MMSA Interest Group Policy including, but not limited to, sections 3.1 (c), (d); 3.2 (a), (b), (g), (h), and (i).
2.7. The SIG committee may decide to not disburse the full amount approved for each funding cycle, if not enough deserving applications are received.

3. Distribution of Awarded Funds

3.1. Once applicants have been notified of the success of their initiative in receiving funding, they may proceed with submitting reimbursement requests. All reimbursement requests must include

i. A completed University Expense Claim Form via email.

ii. A completed University Honorarium Form via email if applicable.

iii. Receipts for all expenses via email (scan or photo).

3.2. Reimbursement requests are to be emailed to the University Finance Officer and copied (i.e. cc’d) to the MMSA SIG committee (vsi.mmsa@umanitoba.ca) and MMSA Treasurers (mmsatreasurers@gmail.com). Original receipts must then be dropped off with the University Finance Officer in person.

3.3. It is the responsibility of the SIG committee to check that submitted expenses are eligible and align with what funds were requested for in the original SIG application.

i. If there is a discrepancy between items that reimbursements are being requested for

and what was described in the original approved application, funds may be held until it is determined whether the alternate expense is eligible or not.

3.4. If an applicant wishes to modify their budget after they have been notified that their application is successful, they must request formal approval from the SIG committee .

iv. Budget changes may be approved at the discretion of the SIG committee, at which point reimbursement will follow the normal procedure as per points 3.1-3.3.
v. If an expense was not part of the initial approved application and has not been approved by the SIG committee, no reimbursement for this item shall be given.

vi. Due to the constraints of the SIG budget and emphasis on distributing all potential funds by the completion of the application cycles, no additional funds beyond those initially granted will be given. This means that changes to what granted funds are used for may be approved, but the amount of funding provided to an initiative will not be increased.
3.5. Reimbursement requests should be submitted within 30 days of the expense being incurred. Where this is not possible, it is requested that the applicants contact the SIG committee to arrange an agreed upon date for submission. If this does not occur, it is possible that the reimbursement will not be processed.

3.6. All reimbursements for an initiative shall occur within one calendar year of the
funding being granted. If this is not possible based on the initiative’s timeline, it is requested that the applicants arrange with the SIG committee a mutually agreed upon deadline for final reimbursements.
3.7. If it is found following grant notification that a successful application was ineligible based on the criteria laid out in sections 1.1 and 1.2, funds will not be disbursed. It is the responsibility of the applicants to ensure that they are eligible prior to submitting the initiative application.
4. Post-Application Approval Requirements

4.1. SIG-funded initiatives are required to submit both progress reports and a final report.

i. Progress reports will be due every three months until the initiative is completed, or for ongoing initiatives, until all funding has been disbursed. The progress report deadlines will be communicated by the SIG committee.
· If anything that can be thought to be substantial changes in the initiative, it is the responsibility of the applicant to notify the SIG committee as soon as possible.

ii. When the initiative is completed--or for ongoing initiatives, when all funding is disbursed-- a final report must be completed and submitted within 30 days.
iii. If the above requirements are not met, the SIG committee may choose to not approve reimbursement until the outstanding reports have been received.
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